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Duration: 2 Hours

ns. Each question carries 1 mark.

Vord document in MS Word?
orimarily used for creating spreadsheets?
rpose of the “Slide Master”?

to sum a range of numbers.
in an MS Word document?

er all questions. Each question carries 2 marks.

ps t createa basic chart in MS Excel from a given data range.
of the “Format Painter” tool in MS Word, and how is it used?
a slide transition effect in MS PowerPoint? Provide a brief

the “Filter” function in MS Excel to display specific data in a table.

U stions Answer all questions. Each question carries 15 marks.

nd a paragraph of text.
the heading with a specific font size and style, and apply bold and italic
ng to parts of the paragraph.
a table with 3 columns and 4 rows into the document and add sample data..
cel Data Management: a. Create an Excel spreadsheet to track monthly expenses
with columns for date, description, amount, and category.
b. Enter sample data for at least five expenses and use Excel functions to calculate the
Create a pie chart that represents the distribution of expenses by category.
d. Apply conditional formatting to highlight expenses that xceed a certain a
MS PowerPoint Presentation Creatic Jevelo) ywerPoi
conclusion slide.
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END COURSE EVALUATION
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